Kypranckas o61actb
Yacroo3epckuii panoH
AavuHucTpanus Yacroozepckoro pamoHa

INOCTAHOBJIEHHUE

oT A fede e 2017 roga Ne 2
c. Yacroosepbe

006 yrBep:kaenun UncTpykuun
00 ocylecTBJIeHHH BHYTPEHHEr0o KOHTPOJISi COOTBETCTBHA 00paboTKHu
NepCOHANbHBIX JAHHBIX TPeOOBAHUSAM K 3alI[HTe
NepCOHAJBLHBIX JAHHBIX B AIMHHHCTpauuu YacToo3epckoro paioHa

B cootBercTBUM ¢ PenepanbHbIM 3ak0oHOM 0T 27 uronsa 2006 roma Ne 152-@3 «O
IIepCOHANIBHBIX JaHHBIX» U NocTaHoBieHUueM [IpaBurenscTBa Poccuiickoit @enepauuu ot
21 mapra 2012 roma Ne 211 «OO yTBepXAE€HHUM II€pe4Hs Mep, HaIpaBICHHBIX Ha
obecrieyeHre BBITIOJHEHUS 00s3aHHOCTEH, TpeycMoTpeHHBIX DenepanbHbiM 3aKoHOM «O
MEPCOHANBHBIX JIaHHBIX» M TMPUHSATBIMM B COOTBETCTBUM C HUM HOPMAaTHUBHBIMU
IPaBOBEIMH  aKTaMM, OlepaTopaMu, SBISIOIIMMUCS  TOCYHApCTBEHHBIMU WM
MYHHLIAIAIEHBIMH opraHaMmu, AMUHHUCTpALIUS YacToo3epckoro paiioHa
[TOCTAHOBIJIAET:

1. VrBepauth WMHcTpykmuio 00 OCYIIECTBICHHMM BHYTPEHHETO KOHTPOJIS
COOTBETCTBUSI 00paOOTKU NMEPCOHATBHBIX JAHHBIX TPeOOBAaHUSM K 3allUTE MEepCOHAIBHBIX
TaHHBIX B AJMHUHHUCTpauuM YacToo3epckoro paioHa COIJIacHO IIPUIOXKEHHIO K
HACTOSLIEMY ITIOCTaHOBIICHHIO.

2. Hacrosimee mnocTaHOBIeHHE ONyOIMKOBaTh Ha OQUIMAIBHOM  CaiiTe
AnmunaKcTpauu Yacroo3epckoro paiioHa B ceTH «MHTepHeT».

3. KoHTponb 3a WCIIOJHEHHEM HACTOSIIEr0 IIOCTAHOBJIEHUS BO3JIOXKHUTh Ha
YIIPaBIISAIONIETO JelaMU — PYKOBOAMUTENs amnmapara AJMUHUCTpanMu YacToosepcKkoro
paitona Ceménory M.U.

I'naBa

Yacroo3epckoro paioHa B.H. HlaTtanun




[Ipunoxxenue

K IOCTAHOBJICHUIO AIMUHUCTpaIUU
YacToo3epckoro paitoHa

OT «2¢» 77 2017 roma Ne ~Z<5
«O6 yrBepxaennn MucTpykuuu 06
OCYIIECTBICHUU BHYTPEHHETO KOHTPOJIS
COOTBETCTBHS 00OpaOOTKHU MEepCOHATBHBIX
JaHHBIX TPEOOBAaHUSM K 3aIlUTE
TIEPCOHANIBHBIX JaHHBIX B AJIMUHUCTpAIIUU
YacToo3epckoro paiioHa»

NHCTPYKI S
00 ocyliecTB/IeHHH BHYTPEHHEro KOHTPOJISl COOTBETCTBHA 00paboTKu
NePCOHANbHBIX JAHHBIX TPEOOBAHHAM K 3aLUHTe
NepCcoHAJbHbIX JaAHHBIX B AAMHHHCTpauuu YacToo3epckoro paiona

HacTosiimass MHCTPYKUMSI OIpeaeseT TMOPSAAOK OpraHU3allii U OCYLIECTBIICHHS
KOHTPOJISI BBITIOJIHEHUSI TpeOOBaHUM IO 3aIlUTe MePCOHAIBHBIX JAaHHBIX B CTPYKTYPHBIX
noapasesieHusiXx AqMuHucTpauuu Yactoosepckoro paiioHa (fanee — MHCTpyKIus).

TpeGoBanus MHcTpykiuu o0s3aTenbHBI Uil UCIIOJHEHHS BCEMHU NOKHOCTHBIMH
JUI[AMH, OCYLIECTBIISIOIMMU KOHTPOJIb COCTOSIHUS 3aIlUTHI IEPCOHAIBHBIX JaHHBIX.

1. O61ne nmosiokeHus1

KoHTponb  BBIMOJMHEHUsS TpeOOBaHWM IO 3alllUTE€ NEPCOHAIBHBIX [AaHHBIX B
CTPYKTYPHBIX MOJApA3JEeICHUSIX OCYIIECTBISETCS C LEIbI0 ONpENeNICHUs Halu4us
HECOOTBETCTBUI MeXIy TpeOyeMbIM YPOBHEM 3alLUTHI NEPCOHAIBHBIX NAHHBIX U €ro
(GaKkTUYECKUM COCTOSIHMEM, a TakxXe BbIpaboTaTh Mepbl IO HX YCTPAaHEHHIO U
HeJIOMYILIEHUIO B JajbHEeHIIeM.

Kontpons  ocymectBiasier OTBEeTCTBEHHBIH 3a  OpraHum3zaluio  o0paboTKH
NEepCOHANBHBIX  JaHHBIX. J[1g ydacTus B IPOBEACHUM KOHTPOJII  pELICHUEM
OTBETCTBEHHOIO0 3a OpraHU3alMI0 O0pPaOOTKU MEePCOHANBHBIX JAaHHBIX MOTYT TaKkXe
NpUBJIEKATbCsS JIpyTrUe CIELUANIMCThl TMOApa3fielieHuil (MO COINIacoBaHUIO C HX
PYKOBOJIUTENSAMH). B TakuX ciy4asiX KOHTPOJIb HOCUT KOMIUIEKCHBIN XapakKTep.

KoHTpons mpoBoauTcs B GopMe MpoBepok Mo HeobxoaumocTH. IIpoBepku Moryt
OBITH KOHTPOJIbHBIMHU U IO YaCTHBIM BOIIPOCAM.

KoHTposbHBIE NPOBEPKH HPOBOASATCS AJII YCTAHOBJIEHUS IIOJTHOTHI BBIIOJTHEHHS
pEeKOMEHJalliii IPOBEPOK.

[IpoBepkr MO YaCTHBIM BONPOCAM OXBATHIBAIOT OT/JEJIbHBIE HAIpPaBICHUs II0
3al[UTe NEPCOHATBHBIX JAaHHBIX U MOTYT IIPOBOJUTECS B CllydasiX, KOI/la CTaJd U3BECTHBI
(bakThl HECAHKIIMOHUPOBAHHOI'O AOCTYIA, YTEUKH JUOO0 yTpaThl IE€PCOHAIBHBIX AAHHBIX
CyOBEKTOB WJIM HapyIlIeHUs TpeOOBaHU 110 3alllUTe ePCOHAIBHBIX JaHHBIX.

Cpoku TMpoBeHeHHs] KOHTPOJIBHBIX IIPOBEPOK  JOBOJATCS  PYKOBOAUTEISIM
IpOBepseMBIX TOJpa3fielieHuii He TMo3aHee, 4eM 3a 24 dyaca [0 Hayala IPOBEPKH.



[TpoBepkH 10 YaCTHBIM BOIPOCAM MOTYT IPOBOAUTHCS O€3 YBEeIOMIIEHHS PyKOBOIUTEIEH
IIPOBEPSEMBIX 0/Ipa3ieICHUHN.

ITpoBepku moxapasneneHuit AaMunucTpauud Yactoo3epckoro pailoHa MPOBOIATCS
He pexe, 4eM OAMH pa3 B mnoaroga. Cpoku IpoBeneHUs TMPOBEPOK JOBOIATCS
PYKOBOJUTEIISIM IIPOBEPsIEMBIX IOJpa3JielieHuil He no3aHee, 4yeM 3a 10 cyTok 1o Hayaia
IIPOBEPKHU.

2. ITopsinok NoAroTOBKH K NpoBepKe

Jlns  ydactuss B IpoBedeHMHM TNpoBepkd OTBETCTBEHHBIM 3a OpPraHU3alUIo
00pabOTKH NEepCOHAIBHBIX JAHHBIX 3a0JIarOBPEMEHHO HA3HAYAIOTCS COOTBETCTBYIOILUE
KOMIIETEHTHBIE CIIELUAIMUCTHl (fajlee — MpoBepsiolde nuia). B ciydae mpoBeneHus
IIPOBEPKU KOMUCCUEN TaK)Ke Ha3HA4aeTcs ee IpeiceaTelb.

IIpencenarens xomuccuu (CTapliuii MO TNPOBEpKe) IMOJATOTABIMBAET B  aIpec
PYKOBOJUTEIIS NPOBEPSIEMOIO IMOJApa3fAeeHus] paclopsDKeHHe O MPOBEPKE 3a MOAMUCKHIO
OTBETCTBEHHOrO 3a OpraHu3alyio OO0pabOTKM MNEepCOHANBHBIX JAaHHBIX M IepeueHb
BOIIPOCOB  NpoBepKU (rmpu Heobxomaumoctu). Ilpencenatens koMuccuu (CTapiimii 1o
NPOBEPKE) pacrpeenseT 00sA3aHHOCTH IO IPOBEpKe KOHKPETHBIX YYacTKOB pPabOThI
MEXY ITPOBEPSIOIUMHU JIUIAMH.

IIposepsromye JMLa HHCTPYKTUPYIOTCS HENOCPEACTBEHHBIM HAYaJbHUKOM 00
0COOEHHOCTAX paboThl B KOHKPETHOM IojpaszieneHuil. 3a 3-4 OHs 10 Havaia MpOBEpKH
OHH JOJDKHBI H3YYHMTh MaTepHaibl MPebIAYyIIMX IPOBEPOK JaHHOTO IOApa3eseHus,
YTOUHHUTH HAJIMYHME B HEM 3alIMILAEMBIX PECYpPCOB CHII U CPEJICTB 3aIlUThI IEPCOHANBHEIX
JIAHHBIX, a TaKXKe OCOOEHHOCTU MX (PYHKIIMOHHPOBAHHS.

B ciyyae npoBeneHus NPOBEPKH YAAJICHHBIX CTPYKTYPHBIX IOApa3eeHuil ¢
BBIE3IOM B CIIy)KEOHYI0O KOMaHIMPOBKY JIMIa, HalpaBliseMble Ha TMPOBEPKY, IOJDKHEI
0()OPMHUTH B YCTAHOBIIEHHOM IOPsiIKE HEOOXOIUMbIe KOMaHIUPOBOYHBIE JOKYMEHTEI.

3. Ilopsaok npoBeaeHHs NPOBEPKHU

ITo npubeiTvIO B moApaszfeleHde Uil HPOBENEHWs IPOBEPKU IMpelcenarelb
KOMHCCHHM (CTapIIMil IO TIpoBepke) INpPHOBIBAET K PYKOBOIUTENIO IIPOBEPSEMOIO
TIO/Ipa3/ieIeHus, NIPEJICTaBISIEeTCs eMy U NPeACTaBisieT APYTruX NMPHOBIBIINX HAa MPOBEPKY
nul. Ilpy 3TOM cOrnacoBBIBAaIOTCS KOHKPETHBIE BOIPOCHI IO 00BEMY, COIEPIKAHMIO,
CpPOKaM IIPOBEPKH, a TaKXe KaKUX JOJDKHOCTHBIX JIMI[ TOJpa3JeleHus] HeoO0XOIuMO
NpUBIIEYb K IPOBEPKE U KaKhe OOBEKTHI CleAyeT MOCeTUTh. JlomycK UL, MPUOBIBIIMX Ha
IPOBEPKY, K KOHKPETHHIM HH(OpPMAIMOHHBIM pecypcaM, OXpaHAeMBIM CBEIEHHSIM U
TEXHUYECKUM CpEeJICTBaM IIPOU3BOAUTCS PYKOBOAUTENIEM IOApA3eeHUss Ha OCHOBAHHUH
pacniopsbkeHuss o mposepke. [logoOHBIM momyck HOMKEH MCKIIOYaTh O3HAKOMIIEHHE
IIPOBEPSIOLINX JIUL ¢ KOHKPETHBIMU N€PCOHATBHBIMU JaHHBIMH.

Ha nepuon npoBeneHuss KOHTPOJIBHBIX MEPONPUSATHH 00paboTKy MepCOHAIBHBIX
IAHHBIX HEOOXOIMMO 110 BO3MOXXHOCTH IPEeKpalaTh.

PykoBogureneM mnojpasfesieHuss INPUHUMAIOTCS HEOoOXOOUMBIe Mephl IS
obecrieueHusi pabOThl KOMHCCHU IO TIPOBEPKE U OMpEAeNseTcs IOJKHOCTHOE JIUIIO
TMOJpa3/iesIeHus], OTBETCTBEHHOE 3a ofOecredyeHrue paboThl KOMHCCHH.

B xonme ocyliecTBieHHs KOHTPOJNS BBINOJHEHUS TpPeOOBaHUH 10 3alUTe
IIEPCOHAIBHBIX JaHHBIX B ITIOApa3JIeJIEHUN IIPOBEPKE MOJIEXKAT CIeAYIOUIe ToKa3aTelln:

1. B yactu o61eii opranuzanuy paboT 10 3alIUTe EPCOHATBHBIX JaHHBIX:



- cooTBeTCTBME HWH(pOpMalLMM, yKa3aHHOM B yBeAOMJIeHMH 00 oOpaboTtke
TIepCOHAIBHBIX JaHHBIX, peaIbHOMY MOJIOKEHUIO JeT;

- HaJTUYKMe HOPMATUBHBIX JOKYMEHTOB I10 3al[UTe NePCOHABHBIX JaHHBIX;

- 3HaHWE HOPMATUBHBIX JOKYMEHTOB COTPYJAHHKAaMH, HMEIOIIUMU JOCTYN K
NIepPCOHAJIBHBIM JIaHHBIM;

- TIOJIHOTA U MPABUJIBHOCTH BBINOJIHEHUS TpeOOBaHUN HOPMATUBHBIX JOKYMEHTOB
COTPYIHUKAMHU, UMEIOIIHUMHU JOCTYTI K IEPCOHAIBHBIM JaHHBIM;

- Hajgu4Me JMI, Ha3HaueHHble (OTBETCTBEHHBIM 3a OpraHu3alulo 00paboTKU
MIEPCOHAJIBHBIX JaHHBIX B MOApa3/ielieHuH, YPOBEHb X MPOo(eCcCHOHATBbHON MOATOTOBKH
¥ CTIOCOOHOCTH BBITTOJTHUTE BO3JIOKEHHbBIE 0053aHHOCTH;

- HajguuMe coryiacuii Ha 00pabOTKy Ne€pCOHANBHBIX JaHHBIX CyOBEKTOB
NEPCOHANIBHBIX JIaHHBIX, COOTBETCTBUE O00OBEMa IEepCOHAIbHBIX JAaHHBIX U CpPOKOB
00paboTKu 1ensiM 00pabOTKU TMEepPCOHATBHBIX JAHHBIX;

- COOTBETCTBHE CXEMBl KOHTPOJIMPYEMON 30HBI, IEpPEYHS MECT XpaHEHHUS
MaTepualbHBIX HOCUTEJEH, MepedyHs JUL, AONMYIIEHHBIX K 00paboTke MepCOHaNIbHBIX
JTaHHBIX (PAKTHUECKOMY COCTOSIHUIO.

2. B dactu 3amuThl MEPCOHANBHBIX MAHHBIX B HMH(POPMAIMOHHBIX CHCTEMax
nepcoHanbHbIX NaHHBIX (MCIIH):

- cootBercTBUe cpenctB BberuuciauTenbHod TexHuku MCII[IH mnokazarensm,
yKa3aHHBIM B fokymeHTauuu Ha UCII/H;

- CTpYKTypa M COCTaB  JIOKQJbHBIX BBIYMCIMTENBHBIX CETeH, OpraHu3amus
pa3rpaHMYeHHs JOCTyNna IIoJb30BaTeNell K CceTeBhIM HH(POPMAlMOHHBIM pecypcam,
MOPSZIOK 3alIUTHl OXPaHSIEMbIX CBeJIeHUH MpH nepenaye (oOOMeHe) MepCcoHaNIbHBIX TaHHBIX
B ceTn nepeaauu gaHHbIX (CILI);

- co0IoIeHre YCTaHOBIIEHHOTO NOPSIKa UCTIONB30BAHUS CPE/ICTB BBIYUCIUTEILHOM
texHuku UCII]IH;

- Hamuuue W O((PEeKTUBHOCTH TPUMEHEHHUS CpPEeACTB U METOJOB 3allUTHI
TIepCOHANIBHBIX JaHHBIX, 0OpabaTbiBaeMbIX Ha cpenctBax OBT;

- cobmoneHrue TpeOOBaHMM, NMpeaBsABISIEMBIX K MapoyisM Ha HMH(OpPMALMOHHBIE
pecypchl;

- cobmoaenue TpeOOBaHUM U NpaBUI aHTUBUPYCHOM 3aiuThl [I9BM u nporpamwm;

- KOHTPOJIb XypHAJIOB y4yeTa HOCUTEJIeH MepCOHaIbHBIX JaHHBIX, CBEpKa OCHOBHOIO
KypHaina ¢ 1yonupyrommm (ecnu TpeOyeTcs BeieHHe TyOIUpyroLero yuera Hocurenei),

- TECTUPOBAHUE pealn3alry NMpaBuil GUIBTPALIMK MEXCETEBOTO dKpaHa, Ipolecca
perucTpalnuu, Imnporecca HUASHTUGUKAIMM ¢ ayTeHTU(PHUKALMUM 3ampocoB, Ipolecca
UJeHTH(PHUKAIIMK U ayTeHTU(HUKAIMK aJAMUHUCTPATOpa MEXKCETEBOro dKpaHa, Ipoliecca
perucTpaluu AeHCTBUNA aAMHUHUCTPATOpPa MEXCETEBOr0 3KpaHa, Ipoliecca KOHTpoJs 3a
LEJIOCTHOCTBIO MPOrpaMMHOM M MH(POPMALMOHHOW 4YacTH, MPOUEAYPhl BOCCTAHOBIICHMUSI
HACTPOEK MEXCETEeBOro KpaHa.

3. B yactu 3aumThl MHPOPMAIIMOHHBIX PECYPCOB U MOMEIICHUA:

- TNPaBUJIBHOCTh OTHECeHHs oOpabaTbiBaeMoil HMHG(OpPMALMK K  IE€PCOHAIBHBIM
JAHHBIM;

- MPaBUJIBHOCTH KJIacCU(UKAIIUN HHPOPMAIIMOHHOU CUCTEMBI;

- 3aKperuieHHe rPaXKIaHCKO-IIPaBOBOM OTBETCTBEHHOCTH B cepe HHPOpMaAIIMOHHOM
0e30IIaCHOCTH U COOJIIOJIEHUs pexuMa KOH(UIEHIIMAIBHOCTH MEePCOHATBHBIX TAHHBIX B



TIpaBujlaX BHYTPEHHErO TPYIOBOIO pACHOPSAAKa, MOJOXKEHHUIX O NoJipa3fiesIeHUsIX,
AOJDKHOCTHBIX HHCTPYKUHMAX COTPYAHMKOB H TPYAOBBIX 0TOBOPAX;

- TIOPAZIOK  TIepefiavi MEePCOHANBHBIX JaHHBIX OpPraHaM OCYIapCTBEHHOM BJIACTH,
MECTHOIO CaMOYINpPaBIIeHUs U CTOPOHHUM OpraHH3alMsIM (KOHTpareHTam);

- N€HCTBEHHOCTh NPUHHMAEMbIX Mep IO 3aluTe OXpaHAEMBIX CBEIEHHUH B XOje
TIONTOTOBKM MAaTepHaloB K OTKPBITOMY OINYOIMKOBAHUIO U Npd  U3TOTOBJIEHUU
PEKJIaMHOM IPOAYKIINH;

- COCTOSTHHE KOH(DUIEHIIHATBHOTO JEJIOIIPOU3BO/ICTBA, cobmonenue
YCTaHOBJIEHHOT'O MOPS/IKA MOATOTOBKH, Y4€Ta, HCIIOIb30BaHMS, XPAHEHHUS U YHUYTOXEHHS
AOKYMEHTOB, COJIePXKAIUX MePCOHAIIbHBIE JaHHbIE,

- BBINOJIHCHHE TPEOOBaHUH IO NpPAaBUIBHOMY 06GOpPYIOBAHUIO 3alUIIaeMBIX
MOMEIIEHHH M IPEeOTBPAINEHHIO yTEYKH OXPaHAEMBIX CBE/ICHUI IIpH IPOBENCHUU
MEPOTIPUATHH KOH(PHUIEHIIMATEHOTO XapaKTepa.

Bosnee noapo6GHO Bompockl, momnexarue IIPOBEPKe, MOIYT pPacCKpBIBaTbCS B
OTACTBHBIX NOKyMEHTaX (METOAMYECKHX DPEKOMEHMAIMSX, TeXHOIOIHIECKHX KapTax,
namATKax | T.I1.).

B xone paboTh! npoBepsiiomue uIa 10mKHEL NPUHUMATh MEpPEI 110 YCTPAHEHHUIO Ha
MECTE OTMEYACMBIX HAPYLICHUI M HENOCTaTKOB. [l 3TOTO ¢ JMOKHOCTHBIMU JTULIAMHA
TIONpas/€ICHHA, OTBETCTBEHHBIMU 3a KOHKDETHBIE YYacTKH paGoOTBI, Ile OTMEYaiych
HCZIOCTATKH, ~ OJHOBPEMEHHO  JOJDKHBI ~ NPOBOIAUTHCS — Pa3bSCHEHHUS TpeboBaHMA
PYKOBOIAIIMX NOKYMEHTOB W OKa3hIBaThCS IMpaKTHYecKas MOMOLIb B NPaBUITBHOM
IIOCTaHOBKE PabOTEI.

Henocrarku, xoropsie He Moryr GuiTh YCTpaHEHBl Ha MecTe, BKIIIOYAIOTCS B
MTOTOBBIH JIOKYMEHT IO Pe3yIIbTaTaM IIPOBEPKH.

4. OdopmiteHue pesyabTaToB NpPOBEePKH

PesynbraTsl nposepku opopmisrores:

- KTOM — IIpU NIPOBEJEHUH IIPOBEPKU KOMHCCHEIX;

- CHyXeOHOH 3amucKOii — TIpM mIpoBesEeHUH IPOBEPKH  Ha3HAYE€HHBIMHU
CIenUalIucTaMu.

AKT (crmyxeOHasl 3aImucKa) cOCTaBiseTCs B ABYX DK3eMIUISIpaxX, Kak MpaBHIIO, Ha
MECTE€ B TIOJApA3NENCHUH, IOIMKUCHIBAETCA IpeAcefaTeNleM M YieHAMH KOMUCCHH
(CTapumM 10 mpoBepKe), NOKIAABIBAETCS IO POCIIUCh PYKOBOAUTENIO NOAPA3eIeHHS ’
NMPEACTABIACTCA Ha yTBEpXKJeHHe (Ha noknan) OTBeTCTBEHHOMY 3a OpraHH3aIuio
00pabOTKM TepCOHANIBHBIX NAHHBIX. OHH SK3eMIUIIP JOKYMEHTa BBICHUIAETCS B
noJpaszeseHue.

B ciyyae Hecornacus ¢ BBIBOmaMm KOMHCCHE (IpOBePSIOIIKX JHII) PYKOBOIUTEND
TIOZPa3NC/ICHAs.  MOXET BBIPA3HTh B IIMCBMEHHOM BHIE  CBOE 0CO00E MHEHIe
(mpusaraeTcs K akTy MM CITyXeGHOM 3aIrucke).

Pesynbratel  npoBepox monpasmenenmii  0606mmaroTes OTBeTCTBEHHEIM  3a
OpraHM3aluio O0pabOTKM TNEePCOHANBHBIX NAHHBIX M JOBOJISTCS JI0 PYKOBOJHUTENEH
nonpasnenenni. Ilpu HeOOXOMMMOCTH NPUHATHA pelneHuii Mo pe3ysbTaTaM IpOBEpOK
MOJpa3s/IeIeHUH FOTOBATCS COOTBETCTBYIOMIHE CITYKeGHBIE 3aMUCKL.



